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ITosnoxenue o 3alllUTEC NMEPCOHAJIBHBIX TAHHBIX

(cooTBeTcTBYeT PenepanbHoMy 3akoHy ""O mepcoHAJIBHBIX JaHHBIX')
1. O61mne nonoxeHHst

1.1. Hacrosimmee [Tomoxxenue paspaboraHo B cooTBeTcTBHM ¢ KoHcTuTynueid PO, TpynoBsIM komekcoM
P® Ne 197-®3 ot 30.12.2001 r., PenepansHpiM 3akoHoM PD "O6 undopmarmu, WHHOPMALHOHHBIX
TEXHOJIOTHAX U 0 3amuTe HHGopmauuu" Ne 149-d3 ot 27.07.2006 r., OenepanbHeiM 3akoHOM PD "O
nepcoHanbHbIX AaHHBIX" Ne 152-®3 ot 27.07.2006 r., Vkazom Ilpesunenra P® «O6 yrBep:kaeHHH
mepeyHss CcBeAeHW KoHbUOeHIMadbHOro xapakrepa» Ne 188 ot 06.03.1997 r. u apyrumu
HOPMAaTHBHBIMH NTPABOBBIMH aKTaMH.

1.2. Hacrosimee [TonmoxeHue onpenenseT Nopsaok oo6paboTKH nepcoHaIbHBIX AaHHBIX paboTHHKOB AHO
«®K «Xumkn» (qanee - OpraHu3anus) U rapaHTHH KOHQHIEHLIUATbHOCTH CBEJIEHHH, MPeI0CTaBIIeMbIX
pabOTHHKOM paboToAATENIO.

1.3. IlepcoHanpHble NaHHble paOOTHHKA SBJSAIOTCS KOHQHUISHIHAIbHOH HHOopMaLHeH.

2. IlonsTHE H COCTAaB NEPCOHAJIBHBIX JAHHBIX PA0OTHHKA

2.1. HepCOHaJIbHLIe JaHHBIC pa60THm<a - 3TO HeoOXoauMas pa60Toz[aTen}o B CBA3H C TPYAOBBIMH
OTHOULICHHAMH PIH(l)OpMaI_[I/Iﬂ O KOHKPETHOM COTPYAHHKE.

K NEPCOHAJIbHBIM JaHHBIM pa60T1-mKa OTHOCATCA:

e  (bamMuIHs, UMS, OTYECTBO;

*  Trof, Mecsll, laTa ¥ MECTO POJKIEHHS, a Takke HHbIE JaHHbIe, CoeprKaliecs B YI0CTOBEpEHHH
JIUYHOCTH paboTHHKA;

® JaHHbBIE O CEeMEHHOM, COLIHaJbHOM H HMYIIECTBEHHOM IOJIOKEHHH;

e naHHble 00 06pa3oBaHHH pabOTHHKA, HAJTHYHH CHIELHAIbHBIX 3HAHUH HITH [TOATOTOBKH;

e naHHbIE O MpodeccHH, CelHaIbHOCTH pabOTHHKA;

e  CBe/IeHHs O 10XO0fAaX pabOTHHKa;

e  JaHHBIE MEIULIMHCKOTO XapaKTepa, B CIydasx, IpelyCMOTPEHHbIX 3aKOHOAATEIbCTBOM;

e  JaHHBIE O WeHaX ceMbH pabOTHHKA;

e JaHHBIE O MECTe XKUTENbCTBA, TOYTOBBIH afpec, TenedoH paboTHHKA, a TakoKe YWIEHOB €ro CeMbH;



e JIaHHKIC, COJICPIKAIIMECS B TPYTOBOM KHUKKE pAOOTHUKA U €T0 JIMYHOM JIeIie, CTPAXOBOM
CBUJICTEIBCTBE TOCYIAPCTBEHHOT O ICHCUOHHOI'O CTPAXOBAHUS, CBUACTEILCTBE O IOCTAHOBKE HA
HaJIOTOBBIM YUET;

e  JIaHHBIE, COJEPIKAIINECS B JOKYMEHTaX BOMHCKOTO ydeTa (TMPH UX HaJNYHN);

e  WHBIC IICPCOHAJBHBIC TaHHBIC, IPU OTIPEICIICHUH 00beMa U COACPKAHUS KOTOPBIX paboToaarens
pyKoBoJicTBYeTCsl HacTosiuM [lonoxkeHueM u 3akoHoAaTenbcTBOM PD.

3. O6padoTKa NMepCOHANBHBIX JAHHBIX PA00THHKA

3.1. OOpaboTka mMEpCcOHAIBHBIX MAAHHBIX pabOTHMKA — MOJNy4YCHUE, XpaHCHHWE, KOMOMHUPOBaHHE,
mepegada WIA JII000€ JAPYyroe HCIOIh30BaHHWE TIEPCOHANBHBIX MaHHBIX paboTHHKA. OOpaboTka
NEPCOHANBHBIX JaHHBIX paOOTHHUKA OCYLIECTBISIETCS IUIA oOecredeHus: COOMIOACHUS 3aKOHOB M MHBIX
HOPMATUBHBIX MPAaBOBBIX AKTOB, COACHUCTBHsI paOOTHUKY B TPYIOYCTPOMCTBE, OOYUEHUH, MPOABHKCHUU
mo cmyx0e, oOecriedeHUs] JIMYHONW O€30MacHOCTH pabOTHUKA, KOHTPOJIS KadecTBa M KOJHMYECTBA
BBITIOTHSIEMOM pa6OTBI u o0ecreueHus COXpaHHOCTH UMYHICCTBA, OILJIAThI TPyda, IIOJIb30BaHUs JIbI'OTaMU,
NpeayCMOTPEHHBIMH 3aKOHOAaTeNLCTBOM P®D 1 akTamu paboTonarens.

3.2. PaboronaTens He UMEET IIpaBa MOJIyyaTh U 00pabaThIBaTh MEPCOHANBHBIC TaHHBIE pAOOTHHUKA O €ro
MOJMUTUYECKUX, PEIMTHO3HBIX W MHBIX YOEXKACHMSX M YaCTHOW XHM3HU. B ciydasx, HENOCPEACTBEHHO
CBS3aHHBIX C BOIPOCAMH TPYAOBBIX OTHOIIEHWH, B COOTBETCTBHM cO cTaTheil 24 KonctuTynmm
Poccuiickoit denepaunu paboromaTens BIpaBe MONTydaTh U 00padaThIBaTh JAHHBIE O YACTHOM KM3HU
paboTHHKA TOJIBKO € €r0 MUCHbMEHHOTO COTIacusl.

Paboromarenr He mMeeT mpaBa MoNydaTh W 00paOaThIBaTh MEPCOHANBHBIE JaHHBIE PaOOTHUKA O €ro
YJICHCTBE B OOIIECTBCHHBIX OOBEAMHEHHUSIX WM €ro MPOo(COI3HON eATEILHOCTH, 32 HCKIIOYCHHUEM
CITy4aeB, IPEyCMOTPEHHBIX (peepaaTbHbIM 3aKOHOM.

[lpu mpuHATHAM pENICHWH, 3aTparuBarOIMX WHTEpechl paboTHUKA, paboTomarelh HE WMeEeT MpaBa
OCHOBBIBaTbCS Ha MEPCOHAIBHBIX JAHHBIX PaOOTHHKA, MOJTYYEHHBIX HCKIIOYUTENBHO B PE3yJbTaTe MX
ABTOMAaTH3UPOBAaHHOI 00pa0OTKM MM 3JIEKTPOHHOT'O MOTYUYECHHUSI.

3.3. Ha ocHoBanuu HOpM TpymoBoro kogexca P® (ct. 86), a Taxke MCXOJs U3 MOJOKEHHUU 1. 2 CT. 6
OenepanpHoro 3akona Nel52-d3 "O mepcoHalbHBIX JAaHHBIX", 00pabOTKa MEPCOHANBHBIX JAHHBIX
ocymiecTBIsieTcst paboromareneM 0e3 MUCHMEHHOTO COTJIacHsl pabOTHHKA, 332 WCKITIOUEHHEM CITy4aeB,
MIPETyCMOTPEHHBIX (elepaTbHBIM 3aKOHOM.

3.4. Bce NEPCOHAJIBHBIC TAHHBIC O pa6OTHI/IKe pa6OTOI[aTeJ'IL MOXKET U JOJDKCH MOJIYYUTh OT HETO CaMOrO.

3.5. PaGoTHUK 0053aH NpeAoCTaBIsATH paboTONATENIO JOCTOBEPHBIE CBEACHUS O ce0e U CBOEBPEMEHHO
coobuiate eMy 00 U3MEHEHHH CBOUX MEPCOHANBHBIX JTaHHBIX. PaboTomaTens MMeeT MpaBo MPOBEPATH
JOCTOBEPHOCTh  CBEICHWH, TIPEJOCTABICHHBIX pPAa0OTHUKOM, CBepsisi JaHHBIC, IPEIOCTABICHHBIC
PabOTHUKOM, C UMEIOLIMMHUCS Y paOOTHHKA TOKYMEHTAMH.

3.6. B ciay4asix, korga padoronaTtens MOXKET HOIY4YUTh HEOOXOANMBIE IEPCOHANIBHBIC TaHHbIE paOOTHUKA
TOJIBKO Y TPETHETO JMIa, paboToAaTeNb JOIKEH YBEAOMHUTh 00 3TOM pabOTHHKA U MOJYYHTH OT HEro
MUCBMEHHOE COTJIacue M0 yCTaHOBJIEHHOH Gopme.

Paboronmatens 00s13aH  COOOUIUTH pPa0OTHUKY O MEIsAX, CIOCO0ax W HUCTOYHHMKAX —IOJIyYCHUS
MEPCOHAJIBHLIX OAaHHBIX, a TAaKXKC O XapaKTCpC MNOMICKAIIUX IMOJYUCHHUIO TMCPCOHAIBHBIX OAaHHBIX U
BO3MOYKHBIX MOCJIECTBHSIX 0TKa3a pabOTHHKA 1aTh IMMChMEHHOE COTJIACHE Ha UX MOJIyYCHHE.

3.7. llepcoHanbHbIe TaHHBIE pAaOOTHUKA XPAHATCS B OTJENE KAJPOB B IMYHOM Jiene paboTHUKA. JInmaHbIe
JieNia XpaHsATcs B IaIKe B OTAENbHBIX (paiinax n HaxoAaTcs B ceiide niy B HECropaeMoM MKady.

[lepcoHanbHple NaHHbIE PabOTHUKA B OTHENE KagpOB XPAaHATCS TAaKKe B O3JIEKTPOHHOM BHUAE HA
JokaneHOM KommbioTepHO cetn («1C-kanps», «Kontyp-Okctepn», cuctemsl FIFA TMS u POC.IIII).
HocTtyn X 91eKTpoHHBIM ©0a3aM [aHHBIX, COACP)KAIIMM [EPCOHANbHBIE JaHHbIE PaOOTHUKOB,



00eCIeunBarOTCI CHUCTEMOM naponeﬁ. Haponn YCTAHABJIUBAOTCA CHUCTCMHBIM AIAMUHUCTPATOPOM H
C006I]_[aIOTC$I WHAUBUAYAJIBHO COTPYAHUKAM, UMCHOIIUM NOCTYII K IEPCOHAJIbHBIM TaHHBIM pa60THI/IKOB.

3.8. OtBeTcTBEeHHOE JIUIIO PabOTOJATENsl, UMEIOIIEEe TOCTYI K IEPCOHAIBHBIM JaHHBIM PaOOTHHUKOB B
CBSI3M C UCIIOJIHCHUEM TPYIOBBIX 00sI3aHHOCTEH:

e olecrieunBacT XpaHeHHUE WHPOPMAIUMK, COJCpKalleld IepcoHalbHBIE JaHHbIe pPa0OTHHKA,
WCKJTIOYAIOIee TOCTYI K HUM TPEThUX JIHII.

e IpH YXOJ€ B OTIIYCK, CIyeOHOW KOMaHIMPOBKE M WHBIX CIYYasx JIUTEIBHOTO OTCYTCTBUS
paboTHMKa Ha CBOoeM paboueM MecTe, OH 00s3aH IepenaTh JAOKYMEHTHI M HWHBIC HOCHUTEIH,
COJICpIKaIllie TEePCOHANbHBIC MaHHbIC pPa0OTHUKOB JIHIY, Ha KOTOPOE JIOKAJIHHBIM aKTOM
Opraam3auu  (IIPUKa30M, paclopsbkeHHeM) OyAeT BO3JI0KEHO WCIOTHEHHE ero TPYIOBBIX
00513aHHOCTEH.

[Ipu yBonmpHEHNN pabOTHUKA, UMEIOIIETO JAOCTYII K TIEPCOHAIBHBIM JAHHBIM PaOOTHUKOB, JOKYMEHTHI U
HHBIE HOCHUTEIM, COAEpKaIINe MEPCOHATIbHbIE JAaHHbIE Pa0OTHHKOB, MEPEAAIOTCs APYroMy paOOTHHKY,
MUMEIONIEMY JOCTYI K MEePCOHANBHBIM JaHHBIM PaOOTHHUKOB IO YKa3aHHUIO PYKOBOIHUTENS CTPYKTYPHOTO
MO/Ipa3/IECICHUS.

3.9. JlocTynm K TepCOHANbHBIM JaHHBIM pPaOOTHMKA HMMEIOT COTPYOHHKH paboTojarensi, KOTOPBIM
NepCOHANbHBIE JaHHbIE HEOOXOIUMBI B CBS3U C UCIIOJIHEHHEM UMHU TPYJOBBIX 00SI3aHHOCTEH.

B 1enax BEINIOTHEHWS MOPYYEHHOTO 33JaHWS ¥ Ha OCHOBAHHMH CITY)KEOHOHN 3alMCKU C TIOJIO0XHUTEIbHON
pesonronrelt pykoBoautens OpraHu3aiuu, AOCTYI K MEPCOHAIBHBIM JaHHBIM Pa0OTHUKA MOXKET OBITh
MPEIOCTaBICH MHOMY Pa0OTHHKY, TOJDKHOCTh KOTOpPOTO HE BKIIOUEeHAa B [lepedeHpb MOIDKHOCTEH
COTPYHHUKOB, UMEIONIUX JOCTYN K MEPCOHAIBLHBIM JaHHBIM paboTHHKa Opranu3amnuu, © KOTOPHIM OHH
HEO0OXOIUMBI B CBSI3U C HCIIOIHEHUEM TPYIOBBIX 00s3aHHOCTEH.

3.10. B cnywae ecnu paboTomaTeNio0 OKa3bIBAIOT YCIAYT'M IOpUAMYECKHE U (HU3MYECKHE JHLA Ha
OCHOBAaHWM 3aKJIOUEHHBIX JOTOBOPOB (MO0 WHBIX OCHOBaHMI) W B CWIIY JaHHBIX JIOTOBOPOB OHHU
JOJKHBI MUMETh JIOCTYN K IMEPCOHANBHBIM JAaHHBIM PaOOoTHHKOB OpraHu3anuu, TO COOTBETCTBYIOIINE
JaHHblE NPENOCTABISIIOTCS padoTomaTesieM TOJBKO IIOCHE TMOAMUCAHUS C HHMH COIJIALICHUS O
HepasrialeHn KOHQUACHINAIbHON HHPOPMAaLnH.

B uCKImOUMTENBHBIX CIydasx, MCXOAS W3 JOTOBOPHBIX OTHOIIEHHWH € KOHTPareHTOM, AOIyCKaeTcs
HaJlM4Me B JIOTOBOpax IMYHKTOB O Hepas3IJIallleHWd KOHQUACHIHMATbHOW WHQPOpPMAIUH, B TOM YHUCIE
NpeAyCMaTPHUBAIONINX 3alUTY MEPCOHANBHBIX JJAHHBIX paOOTHHKA.

3.11. IIponerypa opopmiIeHHUS TOCTYIIA K IEPCOHATILHBIM JaHHBIM paOOTHHKA BKIIFOUAET B CeOs:
e  O3HaKOMJIEHHE pabOTHHKA IO/ POCIHCH ¢ HacTosAuM IlooxkeHneM.

e ucTpeboBaHME ¢ pabOTHUKA (32 UCKITIOUCHUEM pyKoBoauTest OpraHu3aliii) MIChbMEHHOTO
00s13aTeTbCTBA O COOIIOICHIH KOH(MUACHIIMATBHOCTH NIEPCOHABHBIX TAHHBIX pAOOTHHKA U
COOJTFOICHUY TIPaBUII UX 00pa0O0TKH, TIOATOTOBICHHOTO 110 YCTAaHOBICHHOH (hopMe.

3.12. OTBeTCTBEHHBIC NHIa PabOTOAATENS], UMEIOIINE JAOCTYI K MEPCOHAIBHBIM JaHHBIM PaOOTHHUKOB,
MMEIOT TIPaBO MOIY4aTh TOJNBKO T€ TEPCOHAJbHBIE JaHHbIE PAa0OTHHKA, KOTOPbIE HEOOXOAWMBI UM IS
BBINOJTHEHUSI KOHKPETHBIX TPYAOBBIX (DYHKIIHH.

3.13. doctym K epCOHaIbHBIM JaHHBIM PAOOTHUKOB 0€3 CIICIUATIBHOIO Pa3peIICHUs HMEIOT PAOOTHUKH,
3aHUMAIOIIUE B OPTaHU3AINH CICIYIONIHE JOKHOCTH:

e  TCHEPAILHBINA JUPEKTOP;

e MEPBBIIl 3aMECTHTEIh TEHEPATLHOTO;

e  3aMECTHUTEIb TeHEPATLHOTO TUPEKTOPA 110 O€30MaCHOCTH (IUPEKTOP IO OE30IMaCHOCTH);
e  (hUHAHCOBKII TUPEKTOP;



*  TEXHUYECKHH JUPEKTOP;
e  HavaJIbHHUK KOMAaHJIBI;

e  TpEeBEN MEHEIKEP;

e TJIABHBINA OyxTayrep;

e  BeAyUIMIA OyXxranrep;

e Oyxranrep;
e  KaJpoBbIC paOOTHUKH (PYKOBOIMTENH OT/EIA KAJPOB, CIEIHAINCT MO KapaM, MEHeDKEp 10
MepCOHAIY);

e  CIEHHAJHCT 110 OXpaHe TPyAa;
®  IOPHCKOHCYIIBT;

®  CHCTCMHBIA aIMUHHUCTPATOD;
®  CEKpeTapb.

3.14. [lomyck K NepcOHANbHBIM [aHHBIM pPaOOTHHKAa APYrHUX IpeacTaBuTeNell paboromaTens, He
MMEIOIINX HaJIeKalM 00pa3oM 0)OpMICHHOTO JOCTYTIA, 3aPEIaeTCs.

3.15. PaboTHuK MMeeT TIpaBO Ha CBOOOHBIN TOCTYIT K CBOUM ITEPCOHAIBLHBIM JTaHHBIM, BKITIOUas MIPABO
Ha TONyYeHUE KOMWHU JI000W 3amucH (3a HMCKIIOUEHHEM CllydaeB, MPEIyCMOTPEHHBIX (enepalbHbIM
3aKOHOM), COJIepIKalllel ero MmepcoHaNbHEIC NaHHble. PAOOTHUK MMEET MpaBoO BHOCHTH MPEIOKCHUS 110
BHECEHUIO N3MCHECHHI B CBOU JaHHBIC B ClIy4ae OOHAPYKECHUS B HUX HETOYHOCTEH.

3.16. Otnen kaapoB BIpaBe NepeaBaTh MEPCOHANbHBIC AaHHBIE Pa0OTHHKA B OyXTalTEpHUIO U WHBIE
CTPYKTYpHBIE MOJIpa3AeNeHHs, B ClIydae HEOOXOAUMOCTH UCTIOTHEHHUS COTPYIHUKAMU COOTBETCTBYIOIIIX
CTPYKTYPHBIX TTOAPA3IEIIEHUI CBOMX TPYAOBBIX 003aHHOCTEH.

IIpu mepenmade mepcOHANBHBIX JaHHBIX paOOTHHKA, COTPYAHHUKH OTENa KaJpPOB MPEAYNPEKTAIOT JIHII,
MOJTyYAIONINX JAaHHYI0 WH(GOPMAIINIO, O TOM, YTO TH JIAHHBIE MOTYT OBITH HCITOJIL30BAHBI JHIIb B LIEJAX,
IS KOTOpI)IX OHH COO6III€HBI, n I/ICTpe6y}OT OT OTUX JIMI ITHCBMCHHOC O6$I3aTeJILCTBO B COOTBCTCTBUU C
. 3.11. gacrosmero [Tomoxenus.

3.17. Tlepemaua (oOMEH W T.A.) MEPCOHAIBHBIX MAHHBIX MEXKIY IMOIPA3ACACHUIMUA PadOTOIATEIs
OCYIIECTBISIETCSI TOJIBKO MEXIY COTPYAHUKAMH, WMEIONIUMH JOCTYIl K TIEPCOHANBHBIM JaHHBIM
pabOTHUKOB.

3.18. Tlepemava mnepCOHANBHBIX JAHHBIX PA0OTHHKA TPETHUM JIUIIAM OCYIIECTBISETCA TONBKO C
MUCBMEHHOT'O Ccorjiacus pabOTHHMKA, KOTOpoe O(OPMIISCTCS IO YCTAaHOBJICHHOW (opMe M JTOJIKHO
BKJIFOYATH B CEOS:

e  (aMmHIO, HMs1, OTUECTBO, aipec PAOOTHHUKA, HOMEP OCHOBHOT'O JIOKYMEHTA, YIOCTOBEPSIOIIETO
€ro JUYHOCTh, CBEJCHUS O JaTe BhIIAYM YKa3aHHOTO JTOKYMEHTA U BBIIABILIEM €r0 OpraHe;

e HANMEHOBAHHE U aJpec pabOTOATENs, MOIYYAIOIIEro coryiachue paboTHHKA,

e  IIeNb IIepeaur ePCOHATBHBIX JaHHBIX;

e TICPCUYCHP MEPCOHAIBHBIX TAaHHBIX, HA TIEpeauy KOTOPBIX JIAeT corjacue pabOTHUK;

® CPOK, B TEUCHHE KOTOPOTO JACUCTBYET COrjacue, a Tak:Ke MOPSIOK €ro OT3hIBA.

MMpumeuanne: Coriacus paObOTHHKA Ha Tepeiady ero MepCOHANBHBIX JAHHBIX TPEThUM JIMIIAM
He TpeOyeTcs B CiIydasx, KOTJa 3TO COTJIacHe IPOIMCAaHO B TPYIOBOM JOTOBOpE, KOTJa 3TO
HEOOXOJMMO B IENAX MPEXYNPEKASHIS yTrPpO3bl )KU3HU U 3/I0POBBI0 pabOTHHKA; KOTZIA TPETHU
JIUIA OKa3bIBAIOT YCIYTH pa0OTONATENI0 Ha OCHOBAaHUM 3aKIIOYCHHBIX JOTOBOPOB, a TaKKE B
CITy4asix, yCTAaHOBJICHHBIX (heZiepatbHbIM 3aKOHOM 1 HacTosAM [lonoxxennem.

3.19. He nmomyckaercsi mepefada NMEPCOHAIBHBIX JaHHBIX pa0OTHHUKA B KOMMEpPYECKHX LeisaX 0e3 ero
MUCBMEHHOTO coriacusi, 0pOPMIIEHHOTO TI0 YCTAHOBIICHHOH (hopMe.

3.20. IlpencraButenu paboToAaTels, Mepeaaroliue MepCoHaNbHBIC JaHHBIC pA0OTHUKOB TPETHUM JIUIIAM,
JIOJDKHBI TIepe/laBaTh WX C 00s3aTelbHBIM COCTABIEHHEM aKTa IMpHeMa-liepeaadyd JOKYMEHTOB (HMHBIX
MaTepUaTbHBIX HOCUTEINIEH), COJIEpKAIINUX MTEPCOHANLHBIC JTaHHbIE PA0OTHUKOB. AKT JOJDKEH COIEPIKATh
CJICJYIOIINE YCIIOBHS:



e YBEIOMJICHHE JIAIA, TOJIYYAlOIEro JaHHBIE JOKYMEHTHI 00 OOS3aHHOCTH HCIOJIE30BaHUS
MOJTy4YEeHHON KOH(PUACHIIUATLHOW WH(OPMAITUH JIUII B IEJISAX, ISl KOTOPBIX OHA COOOIICHA;

e TpenympexaeHne o0  OTBETCTBEHHOCTH 332  HE3aKOHHOE  HCIONB30BaHWE  JaHHOH
KOHQHICHIMAILHON HH(OPMAIIUU B COOTBETCTBHH C (pe/iepalbHbIMU 3aKOHAMH.

Ilepenaga AOKyMEHTOB (WMHBIX MaTepHaJbHBIX HOCUTENEH), COMAEpXKAIIUX TMEPCOHANBHBIE JTaHHBIC
Pa0OTHUKOB, OCYIIECTBISCTCS MTPH HATHYUH Y JIUIA, YIOTHOMOUYEHHOTO Ha MX TOIYYCHHUE!

e JIOTOBOpA Ha OKazaHue yciayr OpraHuzaluu;

e COIJIAINICHHS O HEepasMIalleHHH KOH(UIACHIMAIBHONH WHpOpMAIMK JTUO0 HAJIMYKME B IOTOBOPE C
TPETHUM JIMIIOM IYHKTOB O HepasrjalleHHd KOHQWICHIMAIbHON WH(pOpPMAIUK, B TOM YHCIIE,
MPelyCMaTPUBAIOIINX 3AIUTY NEPCOHAIBHBIX TAHHBIX PAOOTHUKA;

e THMCHhMa-3allpoca OT TPETHETO JIMIIA, KOTOPOE JOHKHO BKIIFOYATh B ce0s YKa3aHWE Ha OCHOBAHUS
MONyYeHHs] JOCTyMa K 3ampamiuBaeMod HWH(pOpMannu, comepikalleil NepcoHaJbHbIE NaHHBIC
paboTHHMKa, €€ mepedeHb, IeNIb Hcmoiab30BaHus, ®.M.O. U HODKHOCTH JIMIA, KOTOPOMY
MOPYyYaeTCs MOJyYUTh TaHHYI0 HH()OPMAIIHIO.

OTBETCTBEHHOCTh 32 COOJIOZCHHUE BBINICYKA3aHHOTO MOPSIKA MPEIOCTABICHHUS MEPCOHATBHBIX JTaHHBIX
pabotHuka OpraHm3anuu HeceT PabOTHHK, a TaKKe PYKOBOJHTENH CTPYKTYpHOTO MOJApa3fciieHUs,
OCYIIECTBIISIONIETO MepeIady MepCOHANBHBIX JAHHBIX pa0OTHHUKA TPETHUM JIUIAM.

3.21. IlpencraButento paboTHHWKA (B TOM YHCIE aIBOKATy) MEPCOHAIBHBIC MaHHBIE IEPEHAlOTCS B
MOPSAZKE, YCTAHOBJICHHOM JICHCTBYIOIIMM 3aKOHOAATEIbCTBOM W  HAacTosAmmM  [lonoxeHueM.
Wudopmanus nepepaercs npu HATUIUN OJTHOTO U3 JJOKYMEHTOB:

e HOTapHAILHO yJIOCTOBEPECHHOW JOBEPCHHOCTH MPEICTABUTENS paOOTHUKA;

e THNCHMEHHOTO 3asBJICHHS paOOTHHKA, HAMMCAHHOTO B MPUCYTCTBUH COTPYAHHKA OT/AENAa KaaApOB
paboTtomarens (eciu 3asBIEHHE HANMCAaHO PAaOOTHHWKOM HE B MPUCYTCTBUH COTPYIOHHMKA OT/ENa
KaJIpOB, TO OHO JIOJI’KHO OBITh HOTAPUAIIEHO 3aBEPEHO).

I[OBepeHHOCTI/I 1 3asBJICHUSA XPAHATCA B OTACJIC KaAPOB B JIMYHOM JCJIC pa60THI/IKa.

3.22. Hpe,I[OCTaBJ'IeHI/IC NEPCOHAJIBHBIX TaHHBIX pa60THI/IKa rocyaapCTBCHHBIM OpraHaM IMPOU3BOJUTCA B
COOTBCTCTBHUU C TpC6OBaHI/I}IMI/I ﬂeﬁCTBYIOHlCFO 3aKOHOOAaTC/JIbCTBAa U HACTOAIINM Ilonoxenuem.

3.23. IlepcoHanpHble TaHHBIC PAOOTHUKA MOTYT OBITh MPEIOCTABICHBI POACTBEHHUKAM WM WICHAM €ro
CEMBH TOJIBKO C TMCHMEHHOTO pa3pelieHHss caMoro pabOTHHMKA, 3a HCKIIOYCHHEM CIydaeB, Koraa
mepenaada IMEepCOHANBHBIX JaHHBIX paboTHWKA ©O€3 ero corjacus JOIyCKaeTcs ACHCTBYIOIINM
3aKOHOATENLCTBOM PD.

3.24. JIokyMeHTBI, cojepiKallue MepPCOHAIbHbIC JaHHBIC Pa0OTHUKA, MOTYT OBITh OTIPABJICHHI Yepe3
opraHm3anui ¢eaepaybHOM MOYTOBOM CBsi3u. [lpuw  3TOM J0/DKHA OBITH  OOecreyeHa HX
KOH(i)I/UIeHIII/IaJH)HOCTB. ,Z[OKYMCHTBI, coacpikamue NNepCOHAIbHbLIC JaHHBIC, BKIIAbIBAIOTCA B KOHBEPT, K
HEMY IpUJlaraeTcsi COnpoBOAUTENbHOE MUChMO. Ha KOHBEpTE enaeTcsi HAANKUCh O TOM, YTO COACPHKUMOE
KOHBEpTa SIBIIACTCS KOHQUACHIMANbHON uWHpoOpMalnmeld, ¢ 3a HE3aKOHHOE ee€ pasrialieHue
3aKOHO/IaTEIHLCTBOM MPEAYCMOTPEHA OTBETCTBEHHOCTD. Jlaiee, KOHBEPT C COMPOBOIUTEIHHBIM TUCEMOM
BKJIAJAbIBACTCA B I[perI\/’I KOHBCPT, Ha KOTOpLIﬁ HAHOCATCA TOJBKO PCKBHU3UTHI, MNPCAYCMOTPCHHBLIC
MOYTOBBIMU MpPaBUJIAMHU ISl 3aKa3HBIX TOYTOBBIX OTIIPABICHUH.

4. Oprann3anus 3alThl IEPCOHAJIBHBIX JAHHBIX PA00THHKA

4.1. 3ammTa MEpPCOHANBHBIX JAaHHBIX Pa0OTHUKA OT HEMPAaBOMEPHOTO WX HCIIONB30BAaHUS WIH yTPaThl
oOecreunBaeTcsl padoTOaTEIEeM.

4.2. OOuIyr0 OpraHu3alyi0 3alUThl TEPCOHATBHBIX JAHHBIX PAOOTHUKOB OCYIIECTBISECT KaJpOBBIN
pabOTHUK.



4.3. KaapoBblii paOOTHUK 00SCTICUHBAET:
e  03HAKOMJICHHE COTPYIHHUKA MOJ POCHUCH C HacTosauuM [lonoxenuewm;

e wHcTpeOOBAaHME C COTPYAHHUKOB (32 UCKIIOUCHHEM JIMII, YKa3aHHBIX B IyHKTE 3.13 HacTOSAIIIETO
[TonoxkeHust) MUCEMEHHOTO 0053aTEILCTBA O COOIIOICHIH KOH(PUACHIIMATBHOCTH NEPCOHATBLHBIX
JIAaHHBIX PaOOTHUKA U COOJIIOIEHUHT TIPABIII UX 00pabOTKY;

e  00mMI KOHTPOJB 32 COOIIOIEHUEM COTPYNHUKAMHU PabOTOaATENsI MEP TI0 3aIUTE TIEPCOHATBLHBIX
JTAHHBIX pabOTHHKA.

4.4. OpraHu3anyio ¥ KOHTPOJb 32 3aIIUTONH IEPCOHANBHBIX JaHHBIX PAaOOTHUKOB CTPYKTYPHBIX
noapasfeneHusax paboToaaTensi, COTPYOHHKH KOTOPBIX HMEIOT JOCTYN K IEPCOHAIbHBIM JaHHBIM,
OCYILECTBIISIFOT UX HEIOCPEICTBEHHbIE PYKOBOAUTENH.

4.5. 3amure mMoaJIeKNT:

e uH(pOpMAIH O IEPCOHANBHBIX JaHHBIX PA0OOTHHKA;
e JIOKyMEHTHI, COZIEprKaITNe TIepCOHaIbHBIC JaHHBIC PaOOTHUKA;
e [EPCOHANILHBIC TaHHBIC, COACPKAIINECS Ha SJCKTPOHHBIX HOCUTEIISIX.

4.6. 3ammra CBEICHHWH, XpaHSIIUXCS B OJJCKTPOHHBIX 0a3ax JdaHHBIX paboTojarens, OT
HECAaHKIMOHUPOBAHHOTO JOCTYyIa, WCKAXECHUS W YHUYTOXKCHUsS WHGOPMAIMHM, a TaKXKE OT HHBIX
HEIIPaBOMEPHBIX EHCTBUM, 00CCIIEYNBACTCS Pa3rpaHMICHUEM TIPAB TOCTYIIA C UCITOJIB30BAaHUEM YUETHOM
3alUCH U CUCTEMOU mapoJeil.

5. 3aki0unTeIbHbIE MOJI0KEHHS

5.1. Wnble mpaBa, 00sS3aHHOCTH, JEHCTBHS COTPYIHHUKOB, B TPYIOBBIE OOSI3aHHOCTH KOTOPBIX BXOIUT
00paboTKa MepCOHANBHBIX JAHHBIX PA0OTHUKA, ONIPEISISIFOTCS TAaKKe JTOJDKHOCTHBIMU MHCTPYKIIUSMU.

5.2. Jluuna, BUHOBHbIE B HAapyLIEHHH HOPM, DETYJIUPYIOIIUX TMOJNy4eHHe, OOpaboTKy W 3allIuTy
MEPCOHANBHBIX JIAHHBIX PabOTHUKA, HECYT MaTepHalbHYIO, JIMCIUILTUHAPHYIO, aJMUHHCTPATUBHYIO,
TPaXXTaHCKO-TIPABOBYIO WIJIM YTOJIOBHYIO OTBETCTBEHHOCTHh B TOPSJIKE, YCTAaHOBJIEHHOM (eneparbHbIMU
3aKOHAMH.

5.3. PasrnameHue nepcoHanbHBIX AaHHBIX paboTHUKa Opranuzanuu (eperavya ux MOCTOPOHHUM JIUIIAM,
B TOM umcie, padoTHukaM OpraHuzalyy, He UMEIOIIMM K HUM JOCTYMa), UX IMyOJMYHOE PaCKpBITHE,
yTpaTa JOKYMEHTOB U MHBIX HOCUTEJNIEH, COJepKallluX IMepCOHANbHbIE JaHHbIe pa00THHKA, a TAK)Ke WHBIE
HapyIIeHus1 OOsf3aHHOCTEH MO WX 3aluTe M 00paboTKe, yCTaHOBIEHHBIX HacTosmuM llojoxeHuem,
JIOKaJbHBIMA HOPMAaTUBHBIMH aKTaMH (IIpUKa3aMu, pacropsbkeHussMu) Opranu3alyy, BIeYeT HAJIOKCHHE
Ha COTPYAHHKA, HMMEIOIIEro JOCTYH K TEpPCOHAIBHBIM JaHHBIM, IUCHUILIMHAPHOTO B3BICKAHUS —
3aMe4yaHusl, BEITOBOPA, YBOJILHEHHS.

5.4. PaOOTHHMKH, UMEIOIIUE JOCTYI K IEPCOHAJILHBIM JaHHBIM PabOTHHKA M COBEPINMBIINE YKa3aHHBIN
JTUCIUILTUHAPHBINA TPOCTYIOK, HECYT MOJHYI0 MaTepHAIbLHYI0 OTBETCTBEHHOCTh B CIy4ae NMPUIMHEHUS
ero jercTBusMH yiiep6a padboroaarento (1.7 ct. 243 TpynoBoro konekca PO).

5.5. PaboTHUKH, UMEIOIKE JTOCTYN K TEPCOHAIbHBIM JTaHHBIM pabOTHHKA, BUHOBHEIE B HE3aKOHHOM
pasrialieHUud WIA HUCIOJb30BAHUU TEPCOHATBHBIX JaHHBIX PAOOTHUKOB paboTojaTeliss 0e3 corjacus
PpabOTHHUKOB M3 KOPBICTHOW WJIM WHOW JIMYHOW 3aWHTEPECOBAHHOCTH M MPUYMHHUBIINE KPYIHBINA ymiepo,
HECYT YrOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH €O CT. 183 YronoBHoro konekca PO.
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